

IRBA Reportable Irregularity Template Letters


TEMPLATE LETTER TO THE IRBA: FIRST REPORT
<Firm letterhead>

<Date>

Ms Sandy van Esch

Director: Standards

Independent Regulatory Board for Auditors

PO Box 8237

Greenstone 

1616

Building 2

Greenstone Hill Office Park

Emerald Boulevard 

Modderfontein

1609

Email: ristandards@irba.co.za
Telephone: 087 940 8800

Dear Madam

FIRST REPORT: REPORTABLE IRREGULARITY

Name of entity audited: <Insert>

Registration number of entity: <Insert>

My firm has been engaged by <insert name of audited entity> to:

[Delete if not applicable]

1. Audit the company’s annual financial statements.

2. Audit the entity’s financial statements with the objective of expressing an opinion as to their fairness with an identified financial reporting framework.

3. Audit financial and other information, prepared in accordance with suitable criteria, with the objective of expressing an opinion on the financial and other information.

4. Review interim financial and other information with the objective of expressing a limited assurance opinion on the interim financial or other information.

I have reason to believe that a reportable irregularity, as defined in the Act, has taken, or is taking place. I am not able to make a legal determination in respect of the suspected unlawful act or omission, but have exercised professional judgement, based on the evidence or information which has come to my knowledge, including undertaking further investigations of information as were considered necessary in the circumstances.

Particulars of the reportable irregularity are:

<Provide particulars, including any other information and particulars considered appropriate>.

Please acknowledge receipt of this report.

Yours faithfully

<Signature of registered auditor>

<Name of registered auditor>

Registered Auditor
<Registered Auditor’s IRBA registration number>
<Registered Auditor’s direct email address>

<Registered Auditor’s direct telephone number>
TEMPLATE LETTER TO THE IRBA: SECOND REPORT
<Firm letterhead>

<Date>

Ms Sandy van Esch

Director: Standards

Independent Regulatory Board for Auditors

PO Box 8237

Greenstone 

1616

Building 2

Greenstone Hill Office Park

Emerald Boulevard 

Modderfontein

1609

Email: ristandards@irba.co.za
Telephone: 087 940 8800

Dear Madam

SECOND REPORT: REPORTABLE IRREGULARITY

Name of entity audited: <Insert>

Registration number of entity: <Insert>

I refer to my report of <insert date of initial report>.
I have included a copy of the written notice which was sent together with the abovementioned report to the members of the management board of the entity within three days of my having sent the first written report to you.

I have discussed that report with the members of the management board and have afforded them an opportunity to make representations in respect of the report. I have also undertaken such further investigations as I considered necessary.

I have included written representations made by members of the management board of the entity in respect of the report. [Delete if not applicable]

[OR]

Although I have taken all reasonable measures to communicate with the management board in respect of the suspected reportable irregularity, the board has failed or declined to engage in discussions with me. <However, I have undertaken such further investigations as I considered necessary. / I have also been unable to undertake such further investigations as I considered necessary>. [Delete whichever sentence is not applicable].
I report that in my opinion <no reportable irregularity has taken place or is taking place / the reportable irregularity is no longer taking place and that adequate steps have been taken for the prevention or recovery of any loss as a result thereof, if relevant / the reportable irregularity is continuing>. [Delete whichever is not applicable]
Details and information in support of my statement above are as follows:

<Provide details and information>
Please acknowledge receipt of this report.

Yours faithfully

<Signature of registered auditor>

<Name of registered auditor>

Registered Auditor
<Registered Auditor’s IRBA registration number>
<Registered Auditor’s direct email address>

<Registered Auditor’s direct telephone number>
TEMPLATE LETTER TO THE MANAGEMENT BOARD OF THE AUDITED ENTITY
<Firm letterhead>

<Date>

Members of the management board

<Name of entity>

<Address>

Dear Members

REPORTABLE IRREGULARITY

This letter is in accordance with the requirements of the Auditing Profession Act, No. 26 of 2005, (the Act), section 45 – Duty to report on irregularities.

The Act defines a reportable irregularity as any unlawful act or omission committed by any person responsible for the management of an entity, which -

(a) has caused or is likely to cause material financial loss to the entity or to any partner, member, shareholder, creditor or investor of the entity in respect of his, her or its dealings with the entity; or

(b) is fraudulent or amounts to theft; or 

(c) represents a material breach of any fiduciary duty owed by such person to the entity or any partner, member, shareholder, creditor or investor of the entity under any law applying to the entity or the conduct or management thereof.

I have reason to believe that a reportable irregularity has taken or is taking place and, as required by the Act, I have reported particulars of the irregularity to the Independent Regulatory Board for Auditors (IRBA) in a written report dated <insert date> a copy of which is attached. As indicated in that letter, I am not at present able to make a legal determination in respect of the suspected unlawful act or omission, but have exercised professional judgement, based on the evidence or information which has come to my knowledge, including undertaking further investigations of information as were considered necessary in the circumstances.

The Act requires me as soon as is reasonably possible, but no later than 30 days from the date of the individual auditor’s report which was forwarded to the IRBA, to send another report to the IRBA which must include:

1. A statement that I am of the opinion that:

(a) no reportable irregularity is taking place; or

(b) the suspected reportable irregularity is no longer taking place and that adequate steps have been taken for the prevention or recovery of any loss as a result thereof, if relevant; or

(c) the reportable irregularity is continuing.

2. Detailed particulars and information supporting the statement above.

Please note that, where the reportable irregularity is continuing, the IRBA has a responsibility to notify any appropriate regulator in writing of the details of the reportable irregularity and to provide it with a copy of my report.

I invite you to discuss my report to the IRBA, at a meeting to be arranged as soon as possible, and at that meeting I will afford you the opportunity to make representations in respect of my report.

Please acknowledge receipt of this report.

Yours faithfully

<Signature of registered auditor>

<Name of registered auditor>

Registered Auditor
<Registered Auditor’s IRBA registration number>
<Registered Auditor’s direct email address>

<Registered Auditor’s direct telephone number>

� The registered auditor that submits this report should be the registered auditor responsible and accountable for the audit as determined in accordance with section 44(1) of the Auditing Profession Act.


� The registered auditor that submits this report should be the registered auditor responsible and accountable for the audit as determined in accordance with section 44(1) of the Auditing Profession Act.


� The registered auditor that submits this report should be the registered auditor responsible and accountable for the audit as determined in accordance with section 44(1) of the Auditing Profession Act.
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